
 
 

 

Dear Homeowner, 
 

 As you begin the process of selling your home, we understand there are 

many decisions with which you are faced.  Enclosed you will find 

information to make this process much easier and more enjoyable.  

After you find a buyer, bring the following to us and we will assist you 
with all of the details in closing the sale: 

 

1) Completed Real Estate Purchase Contract 

2) Completed Indemnity Agreement 

3) Buyers Earnest Money Check 

 
Secured Title of Kansas City has been assisting homebuyers and sellers 

in the KC Metro area since 1942 and has the reputation of providing 

“Service Beyond Expectation”.  We have a knowledgeable and 

professional staff that will work with you to ensure that your transaction 

closes on time and everything runs smoothly and efficiently. 
 

The sale of your home involves one of the biggest assets you own, and 

you often need professional advice or assistance with the process.  We 

always encourage you to seek professional advice from a licensed real 

estate agent or an experienced real estate attorney to assist you. 
 

You may contact us at 913.906.9845 (KS) or 816.525.0050 (MO) with 

your questions and for a rate quote for title and closing fees – you may 

be eligible for a discount on your title fees. 

 

We would appreciate your business, and look forward to serving you. 
 

Sincerely, 

 

Closing officers of 

Secured title of Kansas City 
    
 

 
 

 

 
 

Kansas: 913-906-9845 
Missouri: 816-471-1560 

www.securedtitlekc.com 
 



INDEMNITY AGREEMENT 

 

 
BE IT HEREBY KNOWN AND AGREED BETWEEN THE UNDERSIGNED 

SELLER(S) AND BUYER(S) THAT: 

 

1. Each party, Seller and Buyer, represents themselves in this transaction 
and has not retained Secured Title of Kansas City or any of its employees 

to represent either party on an individual basis. 

 

2. Secured Title of Kansas City or its employees represents neither Seller nor 

Buyer, but acts as an independent third party escrow agent, facilitating 
the real estate transaction. 

 

3. Secured Title of Kansas City or its employees are disinterested third 

parties to this transaction and have advised all parties to seek legal 

review of all documents and issues in this transaction. 

 
4. Secured Title of Kansas City and its employees are title and escrow agents 

and are not holding themselves out as licensed real estate agents and are 

not acting as such in this transaction. 

 

5. That Buyer and Seller agree to hold harmless and indemnify Secured Title 
of Kansas City or its employees for any activity, which is not incident to 

the title or escrow closing process. 

 

 

We hereby acknowledge and agree to the above statements. 
 

 

Date: ________   ____________________________________ 

    Seller 

 

 
    ____________________________________  

    Seller 

 

 

Date: ________  ____________________________________  

    Buyer 
 
    ____________________________________  

    Buyer 

 
 

     

 



  

 
 

 
 Submit purchase agreement and other purchase documents to 

Title Company and Lender ASAP  

 Keep in contact with Lender to be sure they have everything 

needed (personal information) so that the loan can be processed 
and approved ASAP 

 Submit proof of homeowner’s insurance to Lender ASAP 

 Review title commitment upon receipt and call Title Company 
with any questions  

 Review inspections upon receipt and negotiate repairs with 

Seller, if applicable.  Repairs, if any, need to be completed prior 
to closing 

 Contact Lender to be sure all lender requirements have been 
met 

 Contact Lender, Seller and Title Company 1-2 weeks prior to 

closing to set exact day and time for closing 

 Contact Seller to make arrangements for final walk-thru prior to 
closing 

 Transfer utilities as of day of closing/possession 
 

DAY OF CLOSING 

 Bring cashier’s check made payable to Secured Title of Kansas 

City for any balance that is due at closing 

 Bring a government issued picture ID to closing 
(driver’s license, military ID, passport, etc.) 

 Bring your spouse (if applicable) to closing unless other 

arrangements have been made with Lender and Title Company  

 Make arrangements with Seller for key exchange 

 

 

 

                       

 

FOR SALE BY OWNER 
BUYER’S TO DO LIST 



 
 

 

 
 Submit purchase agreement and other purchase documents to 

Title Company ASAP  

 Provide Title Company with social security number(s), the 

name(s) of the mortgage company(s) and loan number(s) for 
each mortgage filed against the property (1st loan, 2nd loan or 

bridge loan) 

 Review title commitment and assist Title Company with clearing 
requirements, if applicable 

 Review inspections upon receipt and negotiate repairs with 

buyer, if applicable.  Repairs, if any, need to be done prior to 
closing.  If repair is required by Buyer’s lender, contact lender to 

re-inspect prior to closing 

 Submit repair invoices (if any) to Title Company as soon as 
possible prior to closing 

 Contact Buyer, Lender and Title Company 1-2 weeks prior to 

closing to set exact day and time for closing 

 Bring your spouse (if applicable) unless other arrangements 

have been made with the Title Company.  Bring a government 
issued picture ID (driver’s license, military ID, passport, etc.) to 

the appointment  

 Contact Buyer to make arrangements for final walk-thru prior to 
closing 

 Transfer utilities as of day of closing/possession 

 

AFTER CLOSING 

 Make arrangements with Buyer for key exchange 

 Contact insurance agent to cancel homeowner’s insurance 

 Cancel automatic payments, if any 

 

 

 

 

FOR SALE BY OWNER 
SELLER’S TO DO LIST 



 

                               AUTHORIZATION FOR      
 

PAYOFF STATEMENT REQUEST 
 

ATTENTION: PAYOFF DEPARTMENT 

 

TO (Lender):_________________________________________________________ 
 

DATE: ______________________________________________________________ 
 

FROM:  Secured Title of Kansas City; ___________________________ 
 

 

RE: PROPERTY OWNER:____________________________________________ 
 

 PROPERTY ADDRESS:__________________________________________ 
     

________________________________________________________ 

 
 LOAN NUMBER: __________________________________________ 

 
 FIGURE PAYOFF, WITH PER DIEM, THROUGH:____________________ 

 
 CLOSING DATE:  __________________________________________ 

  
 OWNER(S) SIGNATURE: __________________________________ 

 

 OWNER(S) SOCIAL SECURITY NUMBER: ______________________ 
 

Please send us a written payoff statement on the above referenced mortgage.  We 
will need the payoff prior to the indicated “closing date”.  

 
Please note if this account is being escrowed for insurance and taxes.  If so, state if 

taxes and insurance have been paid current.  Please indicate the amount and the 
date last paid. 

 

Please fax the statement with the requested information to my attention at:  
____________________________________. 

 
Thank you in advance for your time. 

 
Sincerely, 

 

 

 

 

 



Real Estate Purchase Contract 

 

This Agreement, Made and entered in this___________________ day of _____________________________________, 20__________, 

by and between ______________________________________________________________________________________________ 

party of the First Part, hereinafter referred to as “Seller”, whether one or more, and_________________________________________ 

__________________________________________ party of the Second Part, hereinafter referred to as “Buyer,” whether one or more. 

 WITNESSETH:  That for and in consideration of the mutual promises, covenants and payments hereinafter set out, the 

parties hereto do hereby contract to and with each other, as follows: 

      1.  The Seller does hereby agree to sell and convey to the Buyer by a good and sufficient warranty deed the following described 

real property, situated in _____________________________ County, State of ________________, to wit: 

Address and Legal Description: __________________________________________________________________________________ 

____________________________________________________________________________________________________________ 

      2.  The Buyer hereby agrees to purchase, and to pay to the Seller, as consideration for the conveyance to Buyer of the above-

described property, the sum of __________________________________________________________________________________. 

in manner following to-wit: _____________________________________________________________________________________ 

___________________________________________________________________________________________________________.  

      3.  The Seller agrees to furnish to the Buyer an owner’s policy of the title insurance, to the above described real property, certified 

to date, showing a merchantable title, vested in the Seller, subject to easements, restrictions, and special assessments of record, if any. 

 a.  Title insurance shall be ordered from Secured Title of  Kansas City. 

 b.  Title evidence shall be delivered to Buyer and Seller, or as directed below. 

 c.   It is agreed between Seller and Buyer that the cost of title insurance shall be paid at ______% by the Seller  

     and ________% by the Buyer.  Buyer shall pay for any Lender’s/Mortgagee’s/Instrument holder’s title insurance        

     coverage, if any. 

 d.  Closing fee if any applicable, shall be paid at ___________% by Seller and ___________% By Buyer. 

     

    4.  A duly executed copy of the Purchase Agreement shall be delivered to the parties hereto. 

    5.  The Buyer agrees to and does hereby deposit with ____________________________________________ the sum 

of $_________________________________________________Dollars, in the form of a __________________________, 

earnest money as a guarantee that the terms and conditions of this contract shall be fulfilled by the Buyer, said deposit to be applied on 

the purchase price upon acceptance of title by the Buyer and delivery of deed by the Seller.  In the event the Buyer shall fail to fulfill 

the obligations hereunder, the Seller may, at Seller’s option, cancel this agreement, and thereupon the aforementioned deposit shall 

become the property of the Seller and Seller’s Agent, not as a penalty but as liquidated damages.  Provided, however that, in the event 

the Seller is unable to furnish merchantable title, the earnest money deposit shall be returned to the Buyer, and this Agreement shall be 

null and void and no further force and effect. 

    6.  It is further agreed that all rentals, insurance (if policies acceptable to Buyer) as Interest if any, shall be adjusted and prorated as 

of the date of closing of this transaction.  Taxes shall be prorated for current years on basis of taxes levied or for prior year. 

    7.  The Seller further agrees to convey the above-described premises with all the improvements located thereon and deliver 

possession of the same in the same condition, as they are now, reasonable wear and tear excepted. 

    8.  Time is of the essence, on this contract, this transaction shall be consummated on or before:______________________________ 

    9.  Possession to be given to Buyer on or before: __________________________________________________________________ 

  10.  Earnest Money provision: 

 Buyer and Seller agree that under state law the title company acting as escrow agent (“Escrow Agent”) for the parties cannot 

disburse any earnest money deposited with it as a down payment or any other funds (“Escrow Funds”) without the written consent of 

all parties to this contract.  Buyer and Seller further agree as follows.  If for some reason this contract does not close, Escrow Agent  



may send a certified letter to the parties at their last known addresses and may include a  Cancellation of Contract form, either of 

which may show distribution of the Escrow Funds in a manner requested by one of the parties.  The parties must respond in writing to 

said letter. If the parties agree on distribution, the Escrow Funds will be disbursed as agreed.   If a party fails to respond within 30 

calendar days of receipt of the Escrow Agent’s letter and/or Cancellation of Contract form, then said party’s failure to respond shall 

constitute consent to cancellation of the contract and consent to disbursement of the Escrow Funds in the manner shown in said letter 

and/or Cancellation of Contract.  If a party responds in writing within said 30 day period objecting to the proposed manner of 

distribution, the Escrow Funds will not be disbursed in the proposed manner.  In the event of disagreement, the Escrow Agent may 

continue to hold the Escrow Funds, or in its discretion may file an action in the nature of interpleader with a court seeking resolution 

of the dispute, and may deposit the Escrow Funds with the clerk of that court.  In the event Escrow Agent files said action, Escrow 

Agent shall be entitled to reimbursement from said Buyer(s) and Seller(s), jointly and severally, and from said Escrow Funds for its 

costs in doing so, including court costs and reasonable attorney fees. 

  11.   _______________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________

__________________________________________________________________________________________________ 

 

 

 

 

 

 

Executed this _____ day of _____________, 20____   Executed this _____ day of _____________, 20____ 

 

__________________________________________  ___________________________________________ 
Buyer Signature   Social Security Number  Seller Signature            Social Security Number 

 

__________________________________________  ___________________________________________ 
Buyer Signature   Social Security Number  Seller Signature            Social Security Number 

 

__________________________________________  ___________________________________________ 
Contact Number(s)       Contact Number(s)  

 

______________________________________________  _______________________________________________ 

Email Address       Email Address       
 

     
 

 

 
 
 
 
 
 
 
 
 
 
 
 

 



LEAD-BASED PAINT SELLER’S DISCLOSURE FORM 
 
______________________________________________________________________________________________ 
Street Address        City    State  Zip 
 

Lead Warning Statement 
 
Every purchaser of any interest in residential real property on which a residential dwelling was built prior to 1978 is 
notified that such property may present exposure to lead from lead-based paint that may place young children at risk 
of developing lead poisoning. Lead poisoning in young children may produce permanent neurological damage, 
including learning disabilities, reduced intelligence quotient, behavioral problems, and impaired memory. Lead 
poisoning also poses a particular risk to pregnant women. The seller of any interest in residential real property is 
required to provide the buyer with any information on lead-based paint hazards from risk assessments or inspections 
in the seller’s possession and notify the buyer of any known lead-based paint hazards. A risk assessment or inspection 
for possible lead-based paint hazards is recommended prior to purchase. 

 
I. Seller’s Disclosure (initial) 
The residence at the Property Address set forth above was constructed before 1978: 

Yes________      No_________     Unknown_________ 
(If “No” is initialed, omit 2 and 3, otherwise Seller must complete the rest of this Disclosure and sign below) 
_____ (a) Presence of lead-based paint and/or lead-based paint hazards (check one below): 

❐ Known lead-based and/or lead-based paint hazards are present in the housing (explain): 

 
or ___________________________________________________________________________________ 
 
___________________________________________________________________________________ 

❐ Seller has no knowledge of lead-based paint and/or lead-based hazards in the housing. 

_____ (b) Records and reports available to the seller (check one below): 

❐ Seller has provided purchaser with all available records and reports pertaining to lead-based paint 

and/or lead-based paint hazards in the housing (list documents below): 
 
or ___________________________________________________________________________________ 
 
___________________________________________________________________________________ 

❐ Seller has no reports or records pertaining to lead-based paint and/or lead-based paint hazards in the 

housing. 
Seller certifies that to the best of his/her knowledge, the Seller’s statement above are true and accurate. 
 
Date:__________________________________________ ________________________________________________ 

   Seller 

 
Date:__________________________________________ ________________________________________________ 
            Seller 

 

II. Purchaser’s Acknowledgment (initial) 
_____ (a) Purchaser has received copies of all information listed above. 
_____ (b) Purchaser has received the federally approved pamphlet Protect Your Family From Lead In Your Home. 
_____ (c) Purchaser has (check one below): 

❐ Received a 10-day opportunity (or other mutually agreed upon period) to conduct a risk assessment or 

inspection of the presence of lead-based paint or lead-based hazards; 

❐ Waived the opportunity to conduct a risk assessment or inspection for the presence of lead-based paint 

and/or lead-based paint hazards. 
 
Purchaser certifies to the best of his/her knowledge, the Purchaser’s statements above are true and accurate. 
 
 
Date:__________________________________________ ________________________________________________ 

   Purchaser 

 
Date:__________________________________________ ________________________________________________ 



   Purchaser 

 

                         

 

 

 

 

 



 

       

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 





 

 

 



 

CONVENTIONAL FINANCING  ADDENDUM 

 
This Addendum is made on                      , to a sales contract (“Contract”) offered on                            , 

between                                                                                                                                   (“Purchaser”) and                                                                                                                                          

(“Seller”) for the purchase and sale of the Property:                                                                                                             
 

1.  DEED(S) OF TRUST Purchaser shall pay upfront and/or monthly mortgage insurance premiums as  

         required by lender guidelines. 

 

2.   FINANCING  CONTINGENCY 

A.  This Contract is contingent until 12 a.m.                                 Days after Date of Ratification  

(“Financing Deadline”) upon Purchaser obtaining and delivering to Seller a written commitment 

or commitments, as the case may be, for the financing described in the PRICE AND 

SPECIFIED FINANCING paragraph of this Contract. Purchaser agrees to make written 

application for such financing (including the payment of any required fees) within 7 days of the 

Date of Ratification and to diligently pursue obtaining a commitment for such financing. 

B.  If this contingency has not been satisfied by the Financing Deadline, this contingency will continue  

up to and including Settlement Date, unless Seller at Seller’s option Delivers Notice to 

Purchaser that this Contract will become void. If Seller Delivers such Notice, this Contract will 

become void at 9 p.m. on the third Day following Delivery of Seller’s Notice unless, prior to that 

date and time, Purchaser Delivers to Seller the written commitment or a Notice removing this 

contingency and evidence of the availability of funds necessary to settle without such financing. 

C.  This Contract will become void if, prior to satisfaction of this contingency, Purchaser receives a  

written rejection from the lender or lenders to whom Purchaser has applied pursuant to 

Paragraph 

2.A. for the Specified Financing and Delivers a copy of the written rejection to Seller on or 

before Settlement Date. 

D. Purchaser will be in Default whether or not the Financing Contingency has been removed if 

Settlement does not occur on Settlement Date for any reason other than Default by 
Seller. 

 

3.   APPRAISAL  CONTINGENCY This Contract ❐ is contingent OR ❐ is not contingent upon an 

Appraisal pursuant to this paragraph. Purchaser shall have until 12 a.m.            Days (minimum of 

21 days recommended) following the Date of Ratification to obtain an Appraisal (“Appraisal Deadline”). 

In the event that neither box is checked, this Contract is contingent upon an Appraisal pursuant to this 

paragraph and the Appraisal Deadline is the Financing Deadline set forth above. Purchaser shall 

provide Notice to Seller by the Appraisal Deadline, as follows: 

 

A. The Appraisal is equal to or greater than the Sales Price. This contingency has been satisfied and  

removed. The parties shall proceed to Settlement; OR 

 

B. The Appraisal is equal to or greater than the Sales Price. However, Purchaser elects not to  

proceed with consummation of this Contract because the Property does not satisfy the 

lender(s) requirements, the Appraisal does not allow for the Specified Financing or the 

Property is inadequate collateral. Such Notice must be accompanied by a written denial of the 

financing showing written evidence of the lender(s)’s decision concerning the Property. 

Purchaser must provide such written evidence concurrently with Purchaser’s Notice of 

election not to proceed; OR 

           

 

 

Pages 1 of  2         Initials: Seller: _____/_____ Purchaser: _____/_____ 

 

 



C. The Appraisal is not equal to or greater than the Sales Price and Purchaser elects not to 

proceed  

with consummation of this Contract unless Seller elects to lower the Sales Price to the 

appraised value. Purchaser’s Notice shall include a copy of the written statement setting 

forth the appraised value of the Property. It will be Seller’s option to lower the Sales Price 

to the appraised value and the parties shall proceed to Settlement at the lower Sales Price. 

If Seller does not make this election, the parties may agree to mutually acceptable terms. 

Each election must be made by Notice within 3 Days after Notice from the other party. The 

parties will immediately sign any appropriate amendments. If the parties fail to agree, this 

Contract will become void;  OR 

 

D.  Purchaser elects to proceed with consummation of this Contract without regard to the  

 Appraisal.  The parties shall proceed to Settlement. 

 

If Purchaser fails to give Seller Notice by the Appraisal Deadline, this contingency will continue, unless 

Seller at Seller’s option gives Notice to Purchaser that this Contract will become void. If Seller delivers 

such Notice, this Contract will become void at 9 p.m. on the third day following Delivery of Seller’s 

Notice, unless prior to such date and time Purchaser delivers the required Notice. 

 

4.   SELLER  SUBSIDY  Seller will pay at Settlement $______________________toward Purchaser’s charges 

(including but not limited to loan origination fees, discount points, buy down or subsidy fees, prepaids or 

other charges) as allowed by lender(s). It is Purchaser’s responsibility to confirm with his lender(s) that 

the entire credit provided herein may be utilized. If lender(s) prohibits Seller from the payment of any 

portion of this credit, then said credit shall be reduced to the amount allowed by lender(s). 

 

5.   LENDER REQUIRED REPAIRS   If, as a condition of providing financing under this Contract, the  

lender(s) requires repairs to be made to the Property, then Purchaser will give Notice to Seller of the 

lender(s)’s required repairs. Within 5 Days after such Notice, Seller will give Notice to Purchaser as to 

whether Seller will make the repairs. If Seller will not make the repairs, Purchaser will give Notice to 

Seller within 5 Days after Seller’s Notice as to whether Purchaser will make the repairs. If neither Seller 

nor Purchaser will make the repairs, then this Contract will become void. This clause will not release 

Seller from any responsibilities set forth in the paragraphs titled UTILITIES WATER, SEWAGE, 

HEATING AND CENTRAL AIR CONDITIONING; PERSONAL PROPERTY AND FIXTURES; WOOD-

DESTROYING INSECT INSPECTION; or in the Private Well and/or Septic System Addendum or any 

terms specifically set forth in this Contract and any addenda. 

 

SELLER:                                                             PURCHASER: 
 
            /                                                                                /_________________________________                                                                  

Date          Signature                                                  Date          Signature 

 

            /                                                                                /_________________________________                                                                  

Date          Signature                                                  Date          Signature 

 

            /                                                                                /_________________________________                                                                  

Date          Signature                                                  Date          Signature 

 
            /                                                                                /__________________________________                                                                  
Date          Signature                                                  Date          Signature 
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VA AND FHA ADDENDUM TO PURCHASE AGREEMENT 
This Addendum is executed contemporaneously with the Purchase Agreement to which it is attached 

 
Dated__________________________________ 

 

Property located at:  ________________________________________________ 
  
 _________________________________________________ 
 

Purchaser: _______________________________ Seller: ___________________________________ 
 

 

 

 
Purchaser: _______________________________ Seller: ___________________________________ 

  Date          Date 

 
Purchaser: _______________________________ Seller: ___________________________________ 

  Date           Date 

 
VETERANS ADMINISTRATION (VA) ESCAPE CLAUSE 

It is expressly agreed that, notwithstanding any other provision of this contract, the purchaser shall not incur any 
penalty by forfeiture of earnest money deposit or otherwise be obligated to complete the purchase of the 
property described herein, if the contract purchase price or cost exceeds the reasonable value of the property 
established by the VA. The purchaser shall, however, have the privilege and option of proceeding with the 
consummation of this contract without regard to the amount of reasonable value established by the VA. 
 
Purchaser: _______________________________ Seller: ___________________________________ 

Date       Date 

 
Purchaser: _______________________________ Seller: ___________________________________ 

Date         Date 

 
 
FEDERAL HOSING ADMINISTRATION (FHA) AMENDATORY CLAUSE 

 
It is expressly agreed that notwithstanding any other provisions of this contract, the purchaser shall NOT be 
obligated to compete the purchase of the property described herein or to incur any penalty by forfeiture of 
earnest money deposits or otherwise unless the purchaser has been given in accordance with HUD/FHA or VA 
requirements a written statement by the Federal Housing Commission, Veterans Administration, or a Direct 
Endorsement lender setting forth the appraised value of the property of not less than 
$____________________________________. The purchaser shall have the privilege and option of proceeding 
with consummation of the contract without regard to the amount of the appraised valuation. The appraised 
valuation is arrived at to determine the maximum mortgage the Department of Housing and Urban 
Development will insure. HUD does not warrant the value nor the condition of the property. The purchaser 
should satisfy himself/herself that the price and condition of the property are acceptable. 
 
The dollar amount to be inserted in the amendatory clause is the sales price as stated in the contract. If the 
borrower and seller agree to adjust the sales price in response to an appraised value that is less than the sales 
price, a new amendatory clause is not required. However, the loan application package must include the 
original sales contract with the same price as shown on the amendatory clause, along with the revised or 
amended sales contract. 
 
Purchaser: _______________________________ Seller: ___________________________________ 

Date       Date 

 
Purchaser: _______________________________ Seller: ___________________________________ 

Date       Date 

 
 
 
 
 



Seller Property Condition Disclosure Statement 
Residential Real Property 

 
How long has the seller owned the property?  _________ year(s) 
Is seller currently occupying the property?  (circle one)  YES / NO  If yes, how long has the seller occupied the property?______ year(s) 
If no, has the seller ever occupied the property?  (circle one)  YES / NO  If yes, when?  From ___________(year) to __________ (year) 
 

 
This disclosure statement concerns the real property located at _________________________________________________________ 
In the city of ________________________________, county of _______________________, State of  ___________________ and 
legally described as: 
___________________________________________________________________________________________________________ 
___________________________________________________________________________________________________________ 
___________________________________________________________________________________________________________ 
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Neighborhood Information & Homeowner’s Association – Are you aware of: 

(a) Any current/pending bonds, assessments, or special taxes that apply to Property?   …………… Yes ❐  No ❐ 

If  “Yes”, what is the amount?  $____________________________ 
(b)  Any condition or proposed change in your neighborhood or surrounding area or  

having received any notice of such?   ………………………………………………………………….  Yes ❐  No ❐ 

(c)  Any defect, damage, proposed change or problem with any common elements 

or common areas?   ………………………………………………………………………………………  Yes  ❐   No   ❐ 

(d)  Any conditions or claims which may result in any change to assessments or fees?   ……………  Yes  ❐  No ❐ 

(e) Any streets that are privately owned?   …………………………………………………………………  Yes  ❐    No  ❐ 

(f) The Property being in a historic, conservation or special review district that requires 

any alterations or improvements to the Property be approved by a board or commission?  .........  Yes  ❐  No ❐ 

(g) The Property being subject to tax abatement?  ……………………………………………………….   Yes  ❐  No  ❐ 

(h) The Property being subject to a right of first refusal?   ……………………………………………….   Yes  ❐    No  ❐ 

If “Yes”, number of days required for notice : ______________________ 
(i)  The Property being subject to covenants, conditions, and restrictions of a  

Homeowner’s  Association or subdivision restrictions?  ………………………………………………  Yes  ❐   No  ❐ 

(j)  Any violations of such covenants and restrictions?  ………………………………………………….   Yes  ❐   No  ❐ 

(k) The Homeowner’s Association imposing its own transfer fee and/or 

Initiation fee when the Property is sold?   ……………………………………………………………….  Yes  ❐   No  ❐ 

If “Yes”, what is the amount?  $________________________ 

Homeowner’s Association dues are paid in full until _______________________________ in the amount of  

$________________ payable    ❐  YEARLY   ❐  SEMI-ANNUALLY   ❐  MONTHLY   ❐  QUARTERLY,  

sent to_________________________________________________ and such includes: 
________________________________________________________________________________________________ 
 
Homeowner’s Association/Management Company contact name, phone number, website, or email address: 
_________________________________________________________________________________________________ 
 
_________________________________________________________________________________________________ 
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